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Barnsley’s Admission Arrangements

The purpose of this guide is to provide parents with information about the admissions procedure, and to make you aware of the key points in the admission arrangements and co-ordinated scheme for junior schools in Barnsley.

This guide has been produced specifically for admission to junior schools as the arrangements have been varied from the primary arrangements, so that only one preference for a junior school will be required from a parent.

This variation recognises that the Authority has only one separate infant and one separate  junior school.

These schools are:

a) Wilthorpe Junior; and
b) Wilthorpe Infant.

In such circumstances parents could not express three preferences (as in the primary scheme) for junior schools.  
ADMISSION TO JUNIOR SCHOOL

ACADEMIC YEAR 2012-2013
PROCEDURE FOR APPLYING FOR A SCHOOL PLACE

Key points in the admission arrangements and co-ordinated scheme for the junior school in Barnsley.

· The arrangements apply to children born between 1 September 2007 and 31 August 2008.

· Parents must complete a common application form in order to apply for a junior school in Barnsley.  (Page 11)

· You must hand in your completed common application form to the Headteacher of your preferred junior school by 16 January 2012.
· When you hand in your common application form make sure that the school completes the receipt and gives it back to you.  This must be retained as proof of your application.

· If your preferred Junior School is in another Local Authority, you must return the common application form the Admissions Officer, Directorate for Children Young People and Families, School Admissions, PO BOX 634, Barnsley, S70 9GG.

· Priority of admission criteria for Wilthorpe Junior School is provided at pages 6 - 7.

· On 11 April 2012 the Authority will send you a single offer of a junior school place.

· If the Authority cannot offer you a place at your preferred school a place will be allocated at the nearest community or voluntary controlled school with places available to your ordinary place of residence and you will have the right of appeal.  

Historically, the separate infant and junior schools have had strong links and children have transferred from an infant school to the associated junior school.  However, in order to comply with the legislation on admission to school we cannot guarantee a place at any junior school to a child attending the associated infant school.

Online Admissions

Barnsley Education Authority is now operating an online admissions service to enable you to submit your parental preference for a school via the Authority’s website: www.barnsley.gov.uk/schooladmissions
To apply online, log onto the website above, and locate the Apply online link. You will then be directed through the process of applying online.

Please note:

· you can only submit one online application for each child.

· you can amend your online application as many times as you want up to 16 January 2012.
· if you submit an online application, you must not complete and return the common application form.

· any supporting documents (e.g. supplementary information forms) should be sent separately to The Admissions Section.  You should also clearly state on the supporting documents that you have applied on-line.
Frequently asked Questions

Here are some of the more frequently asked questions with a brief answer.

	
	Question
	Answer



	1
	How do I apply for a junior school place?
	To apply for a school in Barnsley or any other Authority complete the common application form and return it to the Headteacher of your preferred junior school by 
16 January 2012.  For each school you need a separate form.  (Page 11)

If you preferred school is in another Local Authority, you must return the form to the Admissions Officer (see page 10).



	2
	What if I want to apply for a junior school outside Barnsley?


	If you live in Barnsley, you must still complete the Barnsley Common Application Form.  
If you do not live in Barnsley, you must apply to your home Local Authority.


	3
	Can I apply for Barnsley schools and schools outside Barnsley?


	Yes you can, on the same common application form – see questions 1 and 2.

	4
	Can I apply on-line?
	Yes you can – log onto the website:  
www.barnsley.gov.uk/schooladmissions and click on the Apply online link. You will then be directed through the process of applying on-line.



	5
	Can I apply for a primary school at the same time as I apply for a junior school?


	Yes you can, BUT you must not put the name of a primary school on the common application form you are using for a place at a junior school.

To apply for a place at a primary school you must obtain a separate form called the common transfer form from the Admissions Section (Tel 01226 773689).



	6
	When can I hand in my common application form?


	You can hand in your common application form anytime after receiving this booklet, BUT no later than the closing date of 16 January 2012.


	7
	What if I want to apply for a Voluntary Aided Junior School, in another Local Authority?

	Complete the common application form and return it to the Admissions Officer.

You must also complete a supplementary information form from the school and attach it to the common application form by the closing date.  This is information required by the school about a child’s/family’s affiliation and will be used to determine eligibility for admission where the school is over subscribed.



	8
	What if I miss the closing date for handing in my common application form?


	You must submit your common application form directly to the Admissions Officer.  Your common application form will be dealt with after all applications received by the closing date.




	9
	What happens if I don’t complete the Barnsley common application form?


	If you live in Barnsley your child will be allocated a place at the nearest community or voluntary controlled school which still has places available after all pupils who have submitted a common application form have been dealt with.  This could be Year 3 in a primary school, or a voluntary aided school in the Diocese of Sheffield.  


	10
	Can I change my mind after I have sent my common application form in?


	Yes, but what you need to do depends on whether you changed your mind before or after the closing date.  You should contact the Admissions Team for advice.  Contact details can be found on page 9.



	11
	When do you apply the oversubscription criteria?
	The oversubscription criteria are applied when the number of applications exceed the admission number for the school.



	12
	How is it decided that the year group is full?
	When the number of offers reaches the admission number. A list of junior school admission numbers can be found on page 8.



	13
	What happens if you cannot offer a place at my preferred school?


	If your child lives in Barnsley, a place will be offered at the nearest community or voluntary controlled school to your ordinary place of residence with places available.  This could be Year 3 in a primary school, or a voluntary aided school in the Diocese of Sheffield.  See page 10.



	14
	Can I go on a waiting list for the junior school where I wasn’t offered a place?


	Children will automatically be placed on a waiting list for any school which is ranked higher that the school for which an offer has been made.  
See page 9.


	15
	Is there anything I can do if I am not offered a place at my preferred school?


	You can appeal to an Independent Appeal Panel.

See page 9.

	16
	How do I make an appeal?
	You need to request, complete and return a Notice of Appeal.  Once you’ve informed us of your intention to appeal we will send you a separate booklet – ‘Procedure for Independent School Appeals Information to Parents’, giving you all the information you need.  See page 9.


	17
	What if my appeal fails?
	You have no further right of appeal for your child’s admission during the Academic Year 2012/2013.  If you are unhappy with the school that you have been offered you can contact the School Admissions Section for details of other schools with vacancies.




Important Note for All Parents

If you intend to apply for a place in Year 3 at a primary school as well as, or instead of, a place at a junior school you must:

· contact the Admissions Officer – telephone 773689; and

· request a common transfer form in order to apply for a place in Year 3 at a primary school.

You must understand that if your child attends an infant school and:

· you apply for a place at a junior school (age range 7 – 11) it is an admission to school because Year 3 is known as the relevant year for admission;

· you apply for a place in Year 3 in a primary school (age range 5 – 11) it is dealt with as a transfer during the school year, because in a primary school it is the Reception year which is the relevant year for admission.  Transfers to a primary school will not be dealt with until the Summer Term 2012.

Human Rights Act 1998

The Human Rights Act 1998 confers a right of access to education.  This right does not extend to securing a place at a particular school.

Eligibility for a School Place

Parents must be aware that the Authority does not operate a procedure whereby parents can register their child’s name at a school for admission.  Parents must complete a common application form for the school year in which their child is to be admitted into junior school.

You need to be aware that the Authority does not operate catchment areas for admission to school and that your child’s attendance at an infant school does not guarantee a place at the associated junior school.

Under the provisions of the School Standards and Framework Act 1998 schools are required to admit children up to their admission number.  

For all schools where the number of applications received is below the admission number for the school, the child will be eligible for admission to that school.

In cases where the number of applications for a school exceeds the admission number it will be necessary to apply the oversubscription criteria to determine who is eligible for admission.

Applying for a Place at Wilthorpe Junior School

Oversubscription Criteria

Barnsley Education Authority is the admissions authority for all community and voluntary controlled schools, which includes Wilthorpe Junior School.

The Authority will only admit up to the admission number for the school.  Once the admission number has been reached normally no further offers will be made.

Children who have a statement of special educational needs which names the school are required to be admitted.

From all the applications received for an oversubscribed school the Authority will determine which children are eligible for a place by using the following priority of admission criteria.

· First, children in public care;*

· Second, to children with brothers and/or sisters attending the school on the proposed date of admission;**

· Third, to children living nearest the school, the distance to be measured by a straight line between the centre point of child’s ordinary place or residence and the main entrance to the school building.***

*Children and young people in “public care” are either on care orders made by a court or accommodated by the local authority at the parent’s request.

Children on care orders may live in:

· foster homes

· residential homes

· residential schools

· with relatives or occasionally continue to live at home

**For the sibling criterion to be applicable one of the following conditions must exist:

a)
brother and/or sister to be permanently resident at the same address 

b) stepbrother and/or stepsister to be permanently resident at the same address (to include half brothers/sisters).
***The child’s ordinary place of residence will be deemed to be a residential property at which the 
 person or persons with parental responsibility for the child resides at the closing date for receiving 
 applications for admission to school.

Where parental responsibility is held by more than one person and those persons reside in separate properties, the child’s ordinary place of residence will be deemed to be that property at which the child resides for the greater part of the week (including weekends) with the primary carer who holds responsibility for the day to day care of the child or the carer named on a residency order.

Documentary evidence of ownership or rental agreement may be required together with proof of actual permanent residency at the property concerned.  The Authority reserves the right to request an affidavit where there is uncertainty regarding a child’s ordinary place of residence.

For the Authority’s third priority of admission criteria, that of straight line distance, the School Admissions Section uses mapinfo GIS Software.  This is a computerised system which uses Ordnance Survey data to ensure precision measuring.

Admission number

The admission number is the number of pupils that it is intended to admit into Year 3 in a junior school.  The admission number is derived from the capacity of the school.

Applying for a Junior School Place in Another Local Authority
You should contact the Local Authority the Junior School is located in and request details of the school’s over subscription criteria (see page 10).
You must complete the common application form and return it to the Admissions Officer (see page 9) before the closing date 16 January 2012.
If you are applying for a Voluntary Aided Junior School, complete a supplementary information form obtained from the school and attach it to the common application form.

2012-2013
WILTHORPE JUNIOR SCHOOL

	School Name
	Contact Details
	Headteacher
	Admission

Number
	Projected Number on Roll 2012/2013
	Academic Year 2011/2012
(at the closing date)

Number of offers made
	Net Capacity Assessment

	Wilthorpe Junior
	Greenfoot Lane, Barnsley S75 1EG

Tel: 205364  Fax: 247269


	Mr H Goodliffe
	60
	197
	57
	300




What happens if your child is not eligible for a place

This only applies to children living in Barnsley.
If the Admissions Section cannot offer a place at your preferred school, a place will be offered at the nearest community or voluntary controlled school or voluntary aided school in the Diocese of Sheffield  to your ordinary place of residence with places available.  This could be Year 3 in a primary school.

For any preference expressed by you where the Authority has not offered your child a place, you have the right of appeal to an independent appeal panel.  To request an Independent Appeal you must complete a notice of appeal form.

Notice of Appeal

This is the form which must be completed in order to request that your case for admission into a school at which you have not been offered a place is considered by an Independent Appeal Panel.

The form can be obtained from the Admissions Section.  Contact details are below.

Waiting Lists

The Admissions Section will establish a waiting list for the two junior schools where the number of applications has exceeded the number of places available.  The waiting lists will be maintained to the end of the Autumn Term 2012.
A child will automatically be put on the waiting list for a school where they have not been made an offer of a school place and where that school is ranked higher than the school at which an offer has been made.

Any vacancy which arises in Year 3 will be filled from the waiting list.
The waiting lists for schools will be determined in accordance with the relevant oversubscription priorities of admission criteria (see pages 6-7).

Help and Advice

School Admission Section, Directorate for Children, Young People and Families,  School Admissions,
PO BOX 634, Barnsley S70 9GG
Sarah McCarthy
- Senior Admissions Officer


Tel: Barnsley 773689

Angela Finch

- Assistant Admissions Officer

Tel: Barnsley 773502
Sarah Winter

- Assistant Admissions Officer

Tel: Barnsley 773588
Beverley Sadler
- Principal Officer Admissions 

Tel: Barnsley 773506

Email:

        
	sarahmccarthy@barnsley.gov.uk 

angelafinch@barnsley.gov.uk 
sarahwinter@barnsley.gov.uk
beverleysadler@barnsley.gov.uk


Fax:  01226 773682

Or visit our website: www.barnsley.gov.uk/schooladmissions
Applying for a school outside the Barnsley area

If you are resident in Barnsley and you want your child to attend a school in the area of another Local Authority, you should contact the individual Local Authority concerned to find out how to apply.

Contact details for neighbouring authorities

Doncaster

Admissions and Pupil Services

The Directorate of Education and Culture

PO Box 266

The Council House

College Road





Tel:  01302 737204/737234

Doncaster





Fax: 01302 737223

DN1 3AD





email: admissions@doncaster.gov.uk 

Kirklees
School Admissions

Second Floor
High Street Buildings





Tel: 01484 225007/8/9

High Street





Fax: 01484 225264

Huddersfield

HD1 2NF





email: margaret.quarmby@kirkleesmc.gov.uk 

Rotherham
Admissions and Appeals

Children and Young Peoples Services

Norfolk House

Walker Place





Tel: 01709 254826/822647

Rotherham





Fax: 01709 372056

S65 1AS





email: admissions.enquiries@rotherham.gov.uk 

Sheffield

Admissions Team

Floor 3

Howden House

1 Union Street





Tel: 0114 2735766

Sheffield





Fax: 0114 2734155

S1 2SH





email: ed-admissions@sheffield.gov.uk
Wakefield

School Admissions

City of Wakefield Metropolitan District Council

Family Services

County Hall





Tel: 01924 305616/17/18/19/20/6766

Wakefield





Fax: 01924 305632

WF1 2QL





email: admissions@wakefield.gov.uk 

BARNSLEY METROPOLITAN BOROUGH COUNCIL

Common Application Form for Admission to:

Wilthorpe Junior School 

and/or
A Junior School in Any Other Local Authority
BEFORE FILLING IN THIS COMMON APPLICATION FORM, you must read all of the attached booklet Admission to Junior School, Academic year 2012/2013 - Reference Guide for Parents.

The common application form is to enable you to express a preference for a Barnsley junior school.  There is also space on the application form to give reasons for your preference.

You must complete only ONE Barnsley common application form for your child.

Your completed common application form must be handed in to THE HEADTEACHER OF YOUR PREFERRED SCHOOL by the closing date 16 January 2012 OR TO THE ADMISSION TEAM IF YOU ARE APPLYING FOR A SCHOOL IN ANOTHER LOCAL AUTHORITY.

If you are applying a Voluntary Aided Junior School you must also complete a supplementary information form obtained from the school.  The supplementary information form must be attached to the common application form and returned by the (16 January 2012). 
PLEASE NOTE THAT COMPLETION AND RETURN OF THIS COMMON APPLICATION FORM DOES NOT GUARANTEE A PLACE IN YOUR PREFERRED SCHOOL.

THIS FORM MUST NOT BE USED FOR APPLYING FOR A PLACE IN YEAR 3 IN A PRIMARY SCHOOL.

In the event of you not receiving an offer of a place at your preferred school, the Authority will not be held responsible where a place was not offered as a result of an error made by you because you failed to read the Admission to Junior School - Reference Guide for Parents.

........................................................................................................................................................................
                                                      RECEIPT                                  ACADEMIC YEAR 2012/2013
Parent/Guardian please complete

	Your child’s 

details
	Name
	
	Date of Birth




	School 

applied for
	


You must ensure that the school completes and hands you back this receipt.  Please retain it as proof that the school has received your form.

Please note:  Information on offers to be made will not be available from the Admission Section until after the offer day (11 April 2012).

PLEASE COMPLETE IN BLACK INK BECAUSE 

IT MAY BE NECESSARY TO PHOTOCOPY THIS FORM

Section One:
Preferences

Write the name of your preferred junior school.  If you wish, you can also give a reason for your preference.

	Preferred school
	


	Reason for preference


	


	Please state the name of

the infant school your child 

is currently attending
	


Please note:
 Attendance at an infant school does not guarantee a place at the associated junior school.
	Section Two:
Details about you and your child


	

	Your child’s personal details
	first name
	middle name




	
	surname



	

	FOR SCf FOR SCHOOL USE ONLY

Date received into school:



	FOR OF   FOR OFFICE USE ONLY

School to be allocated:





Section Two:

Details about you and your child continued

	Your child’s 

date of birth
	day


	month 
	year
	
	Your child’s gender

(please tick)
	Male
	Female


	Your child’s 

address
	house number
	
	house name




	(Addresses are 

routinely checked 

and places may

be withdrawn if 

a false address 

has been given)
	street



	
	

	
	

	
	

	
	town                                                             postcode



	

	Your Name
	Mr/Mrs/Ms/Miss/other


	
	Initial
	Surname

	

	Tick one box
	Mother


	Father
	Guardian
	Other - please specify

	
	
	
	
	

	
	
	
	
	

	Your address

(Only complete

this part if your 

address is different

 to the one above)
	house number
	
	house name



	
	

	
	street



	
	

	
	

	
	

	
	town                                                             postcode



	

	

	Phone Numbers
	daytime


	
	evening

	

	Mobile numbers
	

	

	Email address
	

	


Section Three:  
Additional Information

	Please tick this box only if your child has a statement of 

special educational needs - see page 6

	SEN Statement

	

	Please tick this box only if your child is looked after by the local authority 

- see page 6

	looked after child




Section Three:
Siblings

Please provide details of brothers and/or sisters of your child who are currently or will be attending school at the proposed date of admission to school (for definition of siblings, see page 6.

	name of sibling
	date of birth




	school name


	

	

	name of sibling
	date of birth



	school name


	

	

	name of sibling
	date of birth



	school name


	


Section Four:
Declaration
I declare that all the information I have given on this form is correct and true, and that I have read and understand the admissions procedure set out in the Admission to Junior School Reference Guide.

I confirm that all other persons with parental responsibility have been contacted and have agreed to the transfer request.  I also confirm that to my knowledge, there are no applications before the county/magistrates courts by apparent, someone claiming to be apparent etc, disputing the child’s residence or which school they attend.

	signed

(parent/guardian)
	parent/guardian to sign




	Full name

(parent/guardian)
	parent/guardian full name (please print)




	Date
	day                         month                      year




Please note:  The information you provide may be passed to other local or central government departments or agencies in relation to the prevention and detection of fraud.  If a child is offered a place at a preferred school on the basis of false or intentionally misleading information provided by you, then the offer of the school place will be withdrawn.  If your child is attending the preferred school having secured the place on the basis of false or intentionally misleading information the sibling criterion will cease to apply in the event of you making an application to the same school on behalf of a younger child in your family.

...........................................................................................................................................................................
                                                      RECEIPT                                  ACADEMIC YEAR 2012/2013
Sc         School to complete

	Date received
	


	at
	Junior School



	Signed
	
	Name

(please print)
	


Form 1J 2012/2013
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YG





for office use only








      
































PAGE  

