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Name of Successful Candidate: 

	
	Date Obtained / Completed
	Signed by Supervisor /  Manager

	Conditional Job Offer Letter Sent
	
	

	Conditional Job Offer Confirmed as Accepted
	
	

	ID established
	
	

	Reference 1 – Obtained
	
	

	Reference 2 – Obtained
	
	

	Qualification Evidence seen and on Record
	
	

	Right to Work in the UK Evidence
	
	

	National Insurance Evidence
	
	

	Additional Check
(If lived or worked outside the UK in the previous 5 years)
	
	

	Enhanced DBS Check paperwork completed
	
	

	DBS Check returned, evidence seen and recorded on the Single Central Record
	
	

	Disqualification by Association Form completed (Disqualification under the Childcare Act 2006)
	
	

	Medical and Medication Form completed
	
	

	
	
	

	Start Date
	
	

	
	
	

	Induction Checklist in place
	
	




