APPLICATION TO HOLD AN EVENT ON COUNCIL LAND (PARKS AND PUBLIC OPEN SPACES)

Please refer to Conditions for Use of Parks and Open Spaces
	Scale of Event
	Application to be received

	Major Scale (more than 10,000 attendees)
	At least 12 weeks before event date

	Large Scale (5,000 to 9,999 attendees)
	At least 12 weeks before event date

	Medium Scale (500 to 4,999 attendees)
	At least 6 weeks before event date

	Small Scale (under 500 attendees)
	At least 2 weeks before event date



Should applications not be received within these lead times, there is no guarantee that the application can be assessed in time for the event.
N.B. Where an event is considered to have potential for significant impact on an area, site or residents, it may be considered a large event regardless of estimated audience size.

	SECTION A

	Event Name: 
	

	Event Location:
	

	Event Date(s): 
	

	Event Start Time:
	

	Event Close Time:
	

	Setting Up Time (if required):
	

	Dismantling Time (if required):
	

	Approximate Attendance:
	

	Brief Outline of Event:
(which activities will be the main focus of the event)

	









	
	

	Please indicate which type of event this is (please tick one box only)
	

	Charity Event 
	☐
	Charity Registration No.:
	

	Street Collection Permit No.:
	

	Not for Profit/Public Awareness
	☐
	Commercial
	☐
	Should you consider having a funfair at your event (and have not previously held an event on Barnsley MBC land), please contact us prior to booking said funfair to enable the Authority to carry out the necessary checks. Fairgrounds will only be allowed in line with Showmen’s Guild rules. 



	Do you propose any of the following? (please tick)
	Yes
	No

	Admission Charge 
If Yes please state
	
	

	Live Music/Entertainment 
	
	

	Recorded Music
	
	

	Performance of a Play
	
	

	Dancing
	
	

	Sale of Alcohol
	
	

	Boxing or Wrestling
	
	

	Late Night Refreshments (after 11pm)
	
	

	Mobile Catering Unit(s)
	
	

	Ice Cream Van(s)
	
	

	Children’s Play Equipment
	
	

	Animals – Horse/Donkey Rides, Animal Displays etc.
N.B the organiser must not offer any live animal as prizes or offer any live animal for sale, at any event on Council owned land. This will affect any future bookings
	
	

	Craft Stalls
	
	

	Amusement Arcades
	
	

	Bouncy Castle/Inflatables
	
	

	Vintage Vehicles
	
	

	Hot Air Ballons
Please state number
	
	

	Balloon Race with Gas Cylinders
	
	

	Army or Service Display
	
	

	Commercial Stalls
Please state number
	
	

	Large Rides
Please state number
	
	

	Other 
Please state below
	
	

	









	SECTION B

	Name of Event Organiser
	

	Name of Site Manager
if different from above
	

	Name of Organisation
if applicable
	

	Address
	

	Telephone Number 
	

	E-mail Address
	

	Company/Charity Number
if applicable
	

	Website
	



	SECTION C

	Do you require any of the following?
	Yes
	No

	Temporary Event Notice (up to 499 attendees)
licensing@barnsley.gov.uk
	
	

	Full Premises Licence (500 or more attendees)
licencing@barnsley.gov.uk 
	
	

	Street Trading Licence (up to 4 stalls)
streettraing@barnsley.gov.uk 
	
	

	Market Licence (5 or more stalls)
Please contact marketservices@barnsley.gov.uk 
	
	



Declaration

	If permission is granted for the event, I hereby agree to comply with any departmental terms and conditions and all reasonable instructions given by all authorised officers of the Council.
Copies of public liability insurance cover, risk assessments and site plans must be submitted with this application.

	Signed:

	

	Print Name:

	

	Position:

	

	Date:

	



There may be charges applicable for your event venue which a member of the Parks Services team can advise of.

If this application is not completed online, please forward it, together with the following supporting documentation:
· Event Application Form
· Site Plan
· Risk Assessment
· Event Plan/Emergency Plan where applicable
· Public Liability Insurance 
· 
to:

POST
Parks Services, Barnsley MBC, PO Box 634, Barnsley, S70 9GG

E-MAIL
parksservices@barnsley.gov.uk 

	Official Use Only

	Event Reference:
	Date Received:

	Date Approved:
	

	SAG Meeting Required: 
	YES/NO



